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Application Form

Important information

· This form must be submitted in full without amendments to its content.

· Information must be truthful and accurate. 

· This application is subject to the enclosed terms and conditions. 

· The physical address provided by the Applicant must be within a physical boundary fully controlled by the Applicant. The audit firm will need full access to all facilities and operations inside this boundary.

· The application will only be registered when all required documents and endorsements are provided, and all applicable fees are paid.

· All fields must be filled. If a field is not applicable, please enter “n/a”.

Please note that failure to comply with the above points may lead to rejection of your application and loss of application fee.

Please return the completed registration form to:

ICTI CARE Asia Limited

Room 407-411, Hankow Centre

5-15 Hankow Road, Tsim Sha Tsui

Hong Kong

Or by e-mail to asia@icti-care.org


I. The Applicant
	Name of Applicant (English)

工厂名称（英文）
	     

	Name of Applicant (Local language)

工厂名称（中文）
	     

	Physical Address (English)

地址（英文）
	     

	Physical Address (Local language)

地址（中文）
	     

	Country

	 FORMDROPDOWN 


	Does the Applicant have operations in other locations? 
在其他地方有工厂吗？


	 FORMCHECKBOX 
 Yes
If yes, please specify the nature of these operations:

     
	 FORMCHECKBOX 
 No

	Have the Applicant applied for the ICTI CARE Process before? 之前有申請过吗？
	 FORMCHECKBOX 
 Yes

	 FORMCHECKBOX 
 No

	Does the applicant currently hold an ICTI CARE Seal of Compliance? 已取得ICTI证书吗？
	 FORMCHECKBOX 
 Yes
If yes, please provide Seal number:

     
	 FORMCHECKBOX 
 No


II. Applicant’s contact point for the ICTI CARE Process 
	Full Name

联系人姓名
	     

	Job title

职务
	     

	Email address

电邮
	     

	Phone number

电话
	     

	Mobile number

手机
	     

	Fax number

传真
	     


III. Information about Applicant’s manufacturing 

	Number of employees 

雇员人数
	Peak season 旺季
      workers 工人

      other staff 其他职员
	Low season 淡季
      workers

      other staff
	During audit 认证时
      workers

      other staff

	Total production area (m2)

工厂面积
	      m2

	Number of major buildings at the physical address. 厂房栋数
	     

	Please describe the manufacturing processes. (e.g. assembly, die cast, plastic molding, printing) 生产主要工序有


	     


V. List of required attachments 　 （附件）
Please enclose the following documents to your application:


· Applicant’s organization chart with all functions and job titles
組織架构图
· Copy of the Applicant’s Business License
 营业執照複印件
· Map showing the physical address of the Applicant in town
工厂地理位置图
· Factory Layout and Floor Plan
工厂平面图
· HKD or USD Bank Cheque or information about TT transfer for Registration Fee 
交纳申請费的回單
IV. Signature and Declaration

I hereby confirm that I have read through and accept all the information in this Registration Form including the General Terms and Conditions. I confirm that the information provided in this form and its attachments are true and correct.

In connection with our company’s compliance with International Council of Toy Industries’ Code of Business Practices (“ICTI Code”), I have made enquires with the directors and senior executives of the company and we hereby confirm to the best of our knowledge and belief the following:

1. We acknowledge that our company is responsible for keeping proper information and records as required by the ICTI Code. We declare that the information and records disclosed are true and correct at all times.

2. We will make available all information and records for the purpose of your audit. They are free of material misstatements or omissions.

3. We confirm that we fully understand and accept the Terms and Conditions of the ICTI CARE Process.

	Authorized Signature of a director

授权人签名
	X

	Position

职位
	     

	Company Chop of Applicant

蓋章
	

	Date

日期
	     


General Terms and Conditions

1.0 General

1.1. ICTI CARE Asia Limited (hereinafter “ICTI CARE Asia”) agrees to provide a registration period of 12 months to the factories applying for ICTI CARE Confirmation Seal Program (hereafter “the Applicant”) in accordance with and subject to the terms and conditions herein contained (hereinafter “the Conditions”).

1.2. Documents associated with the Applicant’s application such as CARE application form, factory audit report, corrective action plan and any other related documents of the Applicant are subjected to review by representatives of ICTI CARE Asia or any of the ICTI Technical Advisory Boards. Members of the ICTI Technical Advisory Boards consist of professionals working in the toy industry who have signed non-disclosure agreements with the ICTI CAREare Foundation.
1.3. The Applicant shall pay all applicable fees as published and required by ICTI CARE Asia. The fulfillment of the fees is a necessary condition for the maintenance of an applicant status. Any non-fulfillment of payment shall automatically invalidate the Applicant’s status.

1.4. Meeting the requirements of the ICTI CARE Process does not necessarily imply/equate meeting the law of the country. The Applicant shall not use its status with the ICTI CARE Process as evidence of compliance with applicable laws and regulations.
1.5. A management representative from the Applicant shall complete, sign and return the application form to ICTI CARE Asia.
1.6. All fees paid to ICTI CARE Asia are neither negotiable nor refundable. These fees are subject to change from time to time as necessary and at the sole discretion of ICTI CARE Asia. The current and valid fee information is at all times published on the website of the ICTI CARE Foundation – www.icti-care.org.

1.7. Applicant’s violation to the Conditions shall invalidate the validity of its contract with ICTI CARE Asia and any granted Confirmation Seal shall be invalidated and recalled from the Applicant.
2.0 Quality Assurance

2.1. ICTI CARE Asia reserves the right to assign observer(s) to monitor the process during an ICTI CARE audit. Observer(s) may come from any organization including the toy industry and have all signed non-disclosure agreements with the ICTI CARE Foundation.

2.2. To confirm the continuous compliance to the ICTI CARE requirements, ICTI CARE Asia reserves the right to assign its auditor(s), or its delegated audit firm, or a combination of both, to perform a Quality Control Audit (hereafter “QC Audit”) with the Applicant.  The QC Audit is unannounced. The Applicant agrees to such audit even if it may have received the ICTI Confirmation Seal already. ICTI CARE Asia shall bear the costs of the QC Audit if no critical violations are found. In case critical violations are found during a QC Audit the cost of the audits will have to be paid for by the applying factory. ICTI CARE Asia auditors may consist of person(s) from any organization including the toy industry and have all signed non-disclosure agreements with the ICTI CARE Foundation.

3.0  Annual Audit
3.1. All annual audits for the ICTI CARE Process are unannounced.

4.0  Withdrawal Confirmation Seal

4.1. ICTI CARE Asia may cease the Confirmation Seal Status of the Applicant and recall the ICTI Confirmation Seal at its own discretion when,

4.1.1. significant departure from or violation to the ICTI requirements by the Applicant is identified, or

4.1.2. the Applicant refuse the QC Audit arranged by ICTI CARE Asia, or

4.1.3. the finding of a QC Audit casts reasonable doubt on the compliance by the Applicant to the ICTI CARE requirements, or

4.1.4. The Applicant brings the ICTI CARE Process into dispute.
4.2. ICTI CARE Asia may impose suspension/probation of the Confirmation Seal Status in cases of 4.1 when the Applicant’s violation is to a less serious extent. In such cases, the Applicant shall work according to a corrective action plan, which is approved by ICTI CARE Asia in order to resume the confirmation status, and the implementation is subject to the verification by ICTI CARE Asia. The Applicant is not eligible to carry a full Confirmation Seal Status during the suspension/probation period. During this suspension/probation period, the Applicant shall pay all necessary fees in order to maintain the Applicant status.  Any non-payment will result in instant termination of the Applicant status and hence the entire registration process.

4.3. The Applicant shall ensure the accuracy and correctness of the information provided to ICTI CARE Asia.  Any discovery of fraudulent information shall result in instant termination of the contract with ICTI CARE Asia and withdrawal of the Confirmation Seal.

5.0  Proprietary Rights
5.1. All rights (including but not limited to copyright) in any publication produced by ICTI CARE Asia in the course of providing its services shall remain vested in ICTI CARE Asia.  The Applicant shall not reproduce or make copies, publish or disclose the contents of any such material or extracts thereof to any third party without ICTI CARE Asia’s prior written consent, which may be refused at its sole discretion.
5.2. The Applicant shall not release any proprietary information of ICTI CARE Asia, which is not available in the public domain to any other party without the prior written prior consent of ICTI CARE Asia.  Such proprietary information shall include, but is not limited to, audit report review comments and correspondence arises during the certification process.
5.3. The Applicant’s name with the confirmation seal number shall be posted on the website of the ICTI CARE Foundation when its factory audit report has been approved and the Seal of Confirmation is granted.  When significant departure from the ICTI CARE requirements is identified, and/or ICTI CARE Asia judges the Applicant as non-compliant with the ICTI CARE Codes, the name of the Applicant shall be removed from the list of compliant factories or its current statue changed with specific denotation or identification on the website of the ICTI CARE Foundation.

6.0  Liabilities

6.1. ICTI CARE Asia shall not in any event be liable for any loss or damage caused by delay in performance or non-performance of any of its services.

6.2. All contracts for provision of services by ICTI CARE Asia and the Conditions shall be construed in accordance with and governed by the laws of the Hong Kong Special Administrative Region. For the purpose of any arbitral or litigation proceedings such contracts shall be deemed to have been made and performed in Hong Kong.  If any provision contained in the Conditions is and/or becomes invalid, illegal or unenforceable in any respect under the laws of Hong Kong, the validity, legality and enforceability of the remaining provisions hereof shall not in any way be affected or impaired thereby.

6.3. Any dispute arising out of or relating to ICTI CARE Asia shall be referred to and determined by arbitration subject to ICTI CARE Asia’s sole and overriding discretion to commence litigation proceedings in the courts of the Hong Kong Special Administration Region or the courts of any other country as ICTI CARE Asia may choose.  The parties may agree to the appointment of an arbitrator failing which either party may, after having made a written request to concur in the appointment of an arbitrator, request the Hong Kong International Arbitration Centre (“HKIAC”) to appoint an arbitrator.  The place of arbitration shall be in Hong Kong.  There shall only be one arbitrator.  The language to be used in the arbitral proceedings shall be English.
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